WESOLVE.€0. UK
“HOW TO GUIDES”
Blog’s

This guide will enable you to:

e Access your Blog

e Write a new entry
e Publish your entry onto the website
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Copying or distribution is strictly prohibited without the publisher's permission
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Before doing anything!

Print out these instructions so that you have them to hand.

To write a new entry in a Blog:

1) Type the following address in your browser bar:
http://www.broadoakjfc.org/blog/under8/pivot/index.php

NOTE: The above wording in red should be changed to the age group you are responsible for or in
the case of accessing the management Blog, type “managers” (without the quotes).

The following screen will appear:

Login » Pivot - 1.30 RC2: 'Rippersnapper’

Username:

Password:

Remember:

othing b |

ou're uzing the correct username and pazzword, but wou are
gzing in, vou might try deleting the coaokies for this domain:

2) Type in your Username and Paseword (they are “Case sensitive so be carefull).
3) Click the “Login” button on the right of the page.

4) Provided you have entered you details correctly you will be presented with the following screen:

Shortouts: Mew Entry - Rebuild the Frontpage(s) - Send Pings - Rebuild the Index

Global Overview of Pivot The Latest Pivot News { 15/07/2006) {more}

Wetve just releazed the latest wersion of Pivot: 1.30RC 2.,
Besides a number of fixes and tweaks, it also contain: some
Welcome to Pivot - 1.30 RC2: 'Rippersnapper’. powerful new features to help you keep your weblogs spamfree,
For mare information, read the info on pivotlog.net.

New Entry
ifHte and Publizh a new Entry T — (2060)
Bob and this iz what a comment looks like! [DIR]
Entries 39-0ct-05 12:13
Owerdew of Entries
Recent Entries {more}
Under 13's Blog How Liv... ADRIMN 15-Ju-06 0 0
My Settings Example inkdump.. Pivot team  25-4pr-06 0 00

Edit myv personal Settings

Manage Media
Manage and Upload Media




>

Global Overview of Pivot

Welcome to Pivot - 1.30 RC2: 'Rippersnapper'.

New Entry
iirte and Publizh a new Entry

Entries
Owerdew of Entries

My Settings
Edit mv personal Settings

Manage Media
Manage and Upload Media

©) Click the “New Entry” button.

7) The following screen will appear:

Shortouts: Mew Entry - Rebuild the Frontpage(s) - Send Pings - Rebuild the Index

ensure that all users and weblogs use the same encoding.

Post Status: default B

Publish Ir; Category:

E You are writing this entry in iz0-8859-1, while at least one of wour weblogs uses another encaoding. To prevent problems with this, wou should

» Extended View

[ Preview Entry ][ Post Entry ]

Introduction :

o K Ea@mat: B Usmix x oo RIEE =i EsE o
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Fath: Y
Body
SO K EBaEAatE B U s x x o b EEE =i =E o
=S=sS[hom B @ 98 ~hs Lt @E —2QIm
| | | | | |'Internet

&) Although it looks quite daunting — it's actually really easy. The Only boxes we need to fill in here are
“Title” and “Introduction” IGNORE THE “BODY” BOX | will explain why later, So lets look at creating your

entry



Title: 9)Type In a Title for your entry here.

Preview Entry ] l Post Entry

Post Status: Publizh w | Category: default  w

Introduction :
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10) Despite the fact the title of this box is “Introduction” Use this box to enter your diary entry that you want to
share. Once you have done this check that you are happy with what you have typed and click “Fost Entry”.
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11) Once you have posted your entry you will be taken to a screen similar to the one below:

< Your entry 'TEST was successfully s@

Cweriew

filter on [..) + |search
nEntries Title Category  Awuthor Date # Comm & Track
Mew Entiy ublished  TEST default  DEMMIS 18-Jul-06 20:41 0 ]
published Under 13's Blog How Live 1!I! default AL N 18-Jul-0s 20:08 0 0
[[] published Example linkdump.. linkdump Piwot team  25-&pr0s 14:10 0 0

ogout DEHNHIS T—Eheck All FUncheck All - With the checked entries, do: ™ select an option - M

12) Providing you get this message at the top — you have done it — you are now a qualified “Blogger™.
= All that’s left to do is “Log Out” of the system by clicking the Logout text on the left hand side.

NOTE:
There are other features available here but to start with it’s best to stick to the basics, as you get
curious later you can follow the “Advanced” instructions that follow.

Maintainence packages are available — providing telephone support.
However if you run into difficulty — I'm only an e-mail away:
Flease be patient as this service is oftered to Broad Oak JFC for free
Consequently customers who subscribe to our “Maintainence Fackage” must come first.
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